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FROM THE PRINCIPALS’ DESKS 
 

Dear Parents and Students: 

 

Welcome to the 2010-2011 school year at Hapeville Charter School!  The administration, faculty and staff at HCS 

are caring, competent, dedicated and willing to assist you.  We continually strive to provide the best possible 

learning climate for our students.  

 

We believe that education is a shared responsibility and that the successful operation of a school depends on the 

cooperation of everyone concerned: students, parents, and staff.  It is our goal to create a partnership among the 

members of this triad. Each of us is responsible for doing our part to make our school a place where we can work, 

learn and have fun together in harmony. 

 

Hapeville Charter School is a reflection of all of us. All of our policies are intended to provide a safe and orderly 

environment that will be conducive to learning. Our faculty and staff look forward to sharing their expertise in 

academics, special programs, and extracurricular activities. We encourage you to get to know your school, its 

programs, activities, and schedule. Become an active participant in our school. Get involved through classes, clubs, 

and activities.  

 

Students, this handbook, along with The Fulton County Schools Code of Conduct and Discipline Handbook, are 

essential reference books describing what we expect and how we do things at Hapeville Charter School. Read this 

handbook and The Fulton County Code of Conduct carefully; discuss them with your parents; and let them act as 

guides for your effective involvement in all parts of the school. These two handbooks have been written to provide 

you and your parents with the information that will make your year purposeful and rewarding in every aspect. Keep 

these handbooks because you will use this information throughout the school year. 

 

On behalf of the entire Hapeville Charter School Board, faculty/staff and community, we wish you the best for a 

great 2010-2011 school year! 

 

Sincerely, 

 

 

 

Jannard Rainey 

Principal, Hapeville Charter School and Career Academy 

 

 

 

 

Marcia Lowe 

Principal, Hapeville Charter Middle School 
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Hapeville Charter School 

2010-2011 School Calendar 
  

  

First Semester 
 

First Semester    
  Aug. 11-13, 2010 Professional Learning Days (teacher 

workdays)  

  Aug. 16-20, 2010 Preplanning  

  Aug. 23, 2010 First Day of School  

  Sept. 6, 2010  Labor Day Holiday  

  Oct. 11, 2010  Teacher Workday (students off)  

  Nov. 24-26, 2010 Thanksgiving Holidays  

  Dec. 22, 2010 End of First Semester  

  Dec. 23, 2010 through Jan 3, 
2011 

Winter Holidays  

  Jan. 4, 2011 Teacher Workday (students off)  

      
      
 Second 
Semester 

    

  Jan. 5, 2011  First Day of Second Semester  

  Jan. 17, 2011 Martin Luther King Jr. Holiday  

  Feb. 21, 2011 Presidents Day Holiday (schools 
closed)  

  March 11, 2011 Teacher Workday (students off)  

  April 4-8, 2011 Spring Break  

  April 22, 2011 Student/Teacher Holiday (schools 
closed)  

  May 27, 2011 Last Day of School  

  May 30, 2011 Memorial Day Holiday  

  May 31 – June 1, 2011 Postplanning  
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MISSION STATEMENTS 
 

The mission of Hapeville Charter School’s middle grades is the preparation of each student for a college preparatory 

high school, while providing a safe and caring environment. 

 

The mission of Hapeville Charter School’s high school grades is to provide a challenging and encouraging learning 

environment which substantially prepares each student for college and the workplace by supporting and encouraging 

the student’s motivation to learn and excel.   The school will provide the foundation and resources for each student 

to increase his/her individual, academic and personal achievement during the high school years through close 

relationships with teachers and fellow students, rigorous and relevant curriculum (which meets State and local 

guidelines,) the attainment of industry-relevant credentialing, and exposure to career and educational options outside 

of the high school 

 

The mission of Hapeville Charter School combined middle and high school programs is to provide a challenging and 

encouraging learning environment to guide each student through the process of identifying, developing and 

achieving individual academic, personal and professional goals.     

 

ATTENDANCE 
 

In order to participate in an after school extracurricular activities, including music performances, plays, etc., students 

must arrive in time to be counted present for the school day. 

 

Absences and Tardiness 

Hapeville Charter School recognizes two kinds of absences and tardiness: excused and unexcused. Please read 

through the definitions of each carefully so that you understand what your responsibilities are. Be aware of your 

responsibilities regarding homework, quizzes, and tests when you have an absence. 

 

Excused Absences 

Hapeville Charter School accepts only the following as excusable reasons for absence from school. Parents or 

guardians must notify the school any morning their child is not attending. The excuse shall be submitted to the 

attendance office and filed as part of the student's school record. An excuse for absence from school may be 

approved for one (1) or more of the following reasons or conditions: 

1. Personal Illness: Your parent or guardian must call the school each morning you are out of school 

because of illness. When you return to school, you must bring an explanatory note from your parent 

or guardian. The school may require a doctor's confirmation. 

2. Illness in the Family: Your parent or guardian must call the office to explain the situation and 

estimated time of absence. When you return to school, you must bring an explanatory note from 

your parent or guardian. 

3. Quarantine of the Home: Your parent or guardian must call the office to explain the situation and 

estimated time of absence. When you return to school, you must bring an explanatory note from 

your parent or guardian. Such an absence is limited to the length of the quarantine as fixed by the 

proper health officials. 

4. Death of a Relative: Your parent or guardian must call the office to explain the situation and 

estimated time of absence. When you return to school, you must bring an explanatory note from 

your parent or guardian. 

 

Make-up Work for Excused Absences 

An absence from school does not excuse you from responsibilities in the classroom. If you have an excused absence, 

you will be given the same number of days that you were absent to make up missed work. To be eligible for make-

up work, you must show each teacher the “excused absence slip” obtained from the office.  On the day you return to 

school, it is your responsibility to find out what work is required and when the work needs to be completed. 

 

If you are absent for school-related reasons or for an anticipated or planned absence, make arrangements with your 

teacher(s) for assignments prior to your absence. For students with excused absences, make-up tests will be 

scheduled at a time designated by the teacher. It is the students’ responsibility to take the test at that time. If you fail 

to do this, the teacher is not obligated to set another time for the make-up and may give you a zero. 
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Unexcused Absences 

An unexcused absence does become part of a student’s school record. You will be marked for an unexcused absence 

if you: 

1. Fail to bring a written note within two school days following an absence; 

2. Leave school without signing out of school at the office; 

3. Are absent from class without permission, including walking out of class; 

4. Are absent from school without parental permission; 

5. Get a pass to go to a certain place but do not report there’ 

6. Are absent for reasons not acceptable to the administration. 

Make-up Work for Unexcused Absences 

If you have an unexcused absence, your grade(s) in a class or classes will be affected. You may not make up work 

following an unexcused absence. An unexcused absence may result in an "F" or "zero" for the day in each class 

missed. Teachers are not obligated to allow you to make up quizzes or tests but may choose to do so.  

 

Tardiness 

Tardiness to school and to class is unacceptable. Oversleeping, missing the bus, socializing or lingering in the halls 

are not acceptable excuses for tardiness. 

 

If you arrive late to school, go immediately to the office.  If you are late for a class, report immediately to the 

classroom.  Your teacher will report your tardiness to the office. 

 

Excused Tardiness 

You must have your parent or guardian call the office and write an explanatory note if you arrive late to school. You 

must report to the office when you arrive. If you fail to do this, you will receive an unexcused tardy. Only three 

excused tardy explanations will be accepted per student each school year. All subsequent tardy notices will be 

registered as unexcused.   

 

Unexcused Tardiness 

If you arrive late to school without a note, report to the office to check in. You will receive a “late slip” for 

admittance to class. You will have two days to bring in a note to change this to an excused tardy providing that the 

three excused tardy limit has not been reached.  

 

STUDENT RIGHTS AND RESPONSIBILITIES 

 
Student Rights  Student Responsibilities 

1. To feel safe in the school environment. 

2. To take full advantage of learning 

opportunities. 

3. To work in an environment free from 

disruptions. 

4. To express their opinions, ideas, thoughts, and 

concerns. 

5. To have a healthy environment that is smoke, 

alcohol, and drug free. 

6. To use school resources and facilities for self-

betterment under appropriate supervision. 

7. To expect courtesy, fairness, and respect from 

all members of the community. 

8. To be informed of all expectations and 

responsibilities. 

9. To take part in a variety of school activities.  
 

10. To have the right to due process. 

1. To be caring and honest. 

2. To do his or her best to learn and master all 

he/she can. 

3. To respect school rules, regulations, and 

policies. 

4. To be sure that personal expressions do not 

interfere with the rights of others. 

5. To follow state law and school policies 

concerning substance abuse. 

6. To respect and protect the personal and 

property rights of others and of the school. 

7. To treat all members of the community with 

full respect, fairness, and courtesy. 

8. To abide by all the expectations of the school 

and its community. 

9. To follow the prescribed guidelines for 

participation in school activities. 

10. To adhere to due process procedures. 

All students at Hapeville Charter School are entitled to the rights guaranteed by the United States Constitution and 

Bill of Rights, and their rights will not knowingly be denied by the required code of conduct or by any disciplinary 



Hapeville Charter Student Handbook - 2010-2011 School Year 

Policies and Procedures Manual – 2010-2011 (Part 2) 

8 

actions taken by the school. In all instances, HCS policies and procedures governing due process for suspensions 

and expulsions will follow Georgia Education Law. All students at HCS have the right to feel physically, 

emotionally, and intellectually safe.  Therefore, if at any time you feel you are the subject of harassment, hazing, 

threats, or other intimidating behavior, you should immediately speak to an administrator about the problem.  The 

situation will be investigated as soon as possible.  All reports will be kept completely confidential.  

 

 Similarly, if you are concerned about the safety of a student who seems to be the subject of harassment, hazing, or 

threats, you should immediately speak to an administrator about the problem.  The situation will be investigated as 

soon as possible, and reports will be kept confidential. 

 

 

CONDUCT INFORMATION 

 
It is our belief that discipline is one of the cornerstones of a good education.  To ensure good discipline, a close, 

cooperative relationship must exist between the home and the school. The HCS discipline policy provides close 

communication with parents at the onset of discipline problems.  Together we can find alternatives for students so 

that they can experience success in relationships at home and school.    HCS enforces the discipline codes and 

procedures as established by the Fulton County School System. 

 

For this discipline program to be successful, students must make choices for themselves and be responsible for their 

own behavior as well as for their academic performance. Students who make poor choices cannot and should not 

place blame on the environment, parents, the school, and/or peers. While the school will help students develop good 

decision-making skills, ultimately, the future is determined by each student's own actions. The procedures in the 

discipline program will be followed in a fair and consistent manner.  

 

The Hapeville Charter School Charter Petition states the following regarding disciplinary hearings and tribunals: 

Disciplinary, or Tribunal Hearing Referrals 

a. Disciplinary hearings to ensure “due process” will be conducted by a Tribunal panel, composed of three 

teachers selected at the discretion of the Principal (or Director) of Hapeville Charter School. 

b. The Tribunal’s hearing officer will be the HCS Principal, Director, or Assistant Principal. 

c. The Tribunal will possess and exercise the full authority to hear and determine the necessary course of action, 

which could include disciplinary action that includes, but is not limited to, short-term suspension, school 

transfer recommendation, long-term suspension, or expulsion. 

d. The Tribunal’s decision will govern the circumstance in question.   

e. The student/parent/guardian has the right to appeal a decision made by a Tribunal to the HCS Board of 

Directors whose decision is final.     

The hearing papers/records will be maintained in the Principal’s Office. 

The Fulton County Student Code of Conduct will be distributed, discussed and reviewed at the September PTCO 

meeting.     

 

One of the most successful unique or innovative behavior management methods is the involvement of students 

(exhibiting immature behavior) with the various City of Hapeville community projects.    This is a good way for the 

students to become familiar with the surrounding community members while working on events such as planting 

trees, preparing for City sponsored street dances, and holiday festivals.    In many instances, the students begin to 

respect the fact that others truly can treat them as young adults, rather than “the constant discipline problem.”    The 

community members become mentors without ever having to say that term.    
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VIOLATIONS 

Discipline violations will result in referrals to the office for disciplinary action with possible consequences as 

specified in the Fulton County School System Discipline Code. The final determination of consequences will be 

made by the principal or his/her designee.  

 

INDIVIDUAL ACTIONS 

It is expected that every individual will accept responsibility for his/her own actions, whether intentional or 

unintentional. Often harm caused to other persons or their possessions is unintentional or the result of careless 

behavior. This, however, does not excuse or diminish the personal responsibility of the student (and/or his/her 

parent) to make appropriate restitution. When known and verified by an administrator, any harm caused to another 

will be reported to parents. HCS, its employees, nor the board assume any liability for the intentional or 

unintentional harm caused by any student to another individual or his/her possessions. 

 

HCS has as its goal to help every student fulfill his/her intellectual, social, physical and emotional potential.  

Everything in and about the school has been designed to create an orderly and distraction-free environment in which 

all students can learn effectively and pleasantly.  Our ultimate goal is to develop in students a sense of responsibility 

and self-discipline.  

 

Firm but fair is the basis for this discipline program. Guidelines are provided in order to foster mutual respect and 

cooperation within the school setting. HCS takes seriously its responsibility to educate its students in a safe and drug 

free school where they are free from fear of harm or intimidation. Weapons, drugs and gang activity will not be 

tolerated. Students who violate HCS rules, the Code of Conduct as defined in the Fulton County Handbook or State 

laws related to these offenses will be suspended or expelled from school. Violators will also be reported to police 

and may be arrested. These rules apply to all students at school or school-sponsored activities including field trips 

and on buses, athletic fields, stadiums, parking lots, official school bus stops, and other sites used for school-

sponsored activities including public transportation sites (MARTA bus stops and train stations.). 

 

 

 

BEHAVIOR GUIDELINES OUTSIDE OF THE CLASSROOM 
 

Minor misconduct reports issued to students outside of the classroom (ex: inappropriate peer interactions, 

inappropriate hallway behavior, late to class, horseplay) will be handled by the issuance of a student discipline 

report. Any HCS employee who observes a student engaging in inappropriate behavior outside of the classroom can 

issue a student discipline report. 

 

IN THE CAFETERIA 

1. Place disposable trays, trash and debris in trashcans.  

2. Keep tables, chairs, and floors clean.  

3. After eating, push chairs back under tables. 

4. Talk in a quiet voice. 

5. Keep cafeteria lines orderly - no pushing, running, or cutting in lines. 

6. Stay seated at all times unless disposing of trash. 

7. Do not leave the cafeteria without permission from your teacher and/or the administrator in charge. 

8. No loitering in the cafeteria; return to class with your teacher.  

9. Keep hands, feet, personal belongings and food to yourself. 

10. Students who mutilate or deface school property will be fined an amount necessary to cover the cost of 

restoring the damaged property, as well as receiving appropriate disciplinary action. 

11. HCS does not provide microwave ovens for student use.  Please plan your meals accordingly. 

 

AT GROUP ASSEMBLIES  

Assemblies are held for the benefit of the students and the faculty. Courtesy will be shown to those in charge of and 

participating in the program. 

 

IN TECHNOLOGY LABS AND CLASSROOMS  

Students should respect all of the technological equipment. Any mishandling or tampering with computers or 

systems may result in losing computer privileges at school. In addition, disciplinary action, including suspension, 
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may occur for situations considered serious by the school administration. Any damage requiring repair to hardware 

or software will result in financial charges being assessed. Students shall not alter or attempt to alter school or 

private property including technology hardware and software. Students may not bring computer software to campus 

to be used on school computers without prior approval of the school administration. Students shall not bring food 

items (including candy or gum) or beverages into the classroom or technology lab.  Students who mutilate or deface 

school property will be fined an amount necessary to cover the cost of restoring the damaged property, as well as 

receiving appropriate disciplinary action. 

 

IN THE HALLS, RESTROOMS, MEDIA CENTER 

Students are not permitted in the halls during class periods unless they are accompanied by a teacher or a staff 

member, or have a hall pass from an authorized staff member.   Students who are found in the halls without passes 

will be subject to disciplinary action. Hallways, the media center, and restrooms are areas used by all members of 

HCS. Because everyone uses these areas, there are rules of conduct that all students must follow. 

1. You may not loiter in the halls, restrooms, or media center.  

2. You may not eat in halls, restrooms, or media center. 

3. You may not run in the halls, media center or restrooms. 

4. You may not use any profane or vulgar language while in these areas. 

5. You may not yell, scream, hit lockers or make excessive noise while in these areas. 

6. You must do your part to keep these areas clean and safe. 

7. Do not leave belongings on the floor outside your locker or on top of lockers. 

8. Make sure you clean up after yourself and appropriately dispose of all trash. 

9. Report any leaks, spills, or other problems in the restrooms to a teacher or to the office. 

10. Do not roughhouse, push, or wrestle.  

11. Students who mutilate or deface school property will be fined an amount necessary to cover the cost of 

restoring the damaged property, as well as receiving appropriate disciplinary action. 

 

ON THE BUS 

Conduct on the bus is expected to be the same as in the classroom. Safety depends on the skill of the drivers and 

nothing should be done to distract him or her. Students may be denied bus privileges when behavior is inappropriate. 

All students’ are expected to follow rules and procedures listed in School Bus Safety Rides with You, a brochure 

given to bus riders at Open House.  

 

BUS CONDUCT EXPECTATIONS: 

1. Remain in your seat 

2. No physical violence  

3. No unauthorized physical contact with others on the bus 

4. No bullying 

5. No profanity 

6. No disrespecting the bus driver 

7. No throwing objects on the bus or outside the windows 

8. No unnecessary noise 

9. No vandalism 

10. No tampering with emergency doors 

11. No placing of body parts outside of windows 

12. No weapons  

 

DURING AN EMERGENCY 

Fire, intruder, and tornado drills are held at different intervals throughout the school year. Students must follow their 

teachers' instructions and go to designated areas as quickly as possible. Students must not talk, run or push. A signal 

bell will be given for returning to class. 
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DRESS CODE 
 

Students are expected to wear the HCS uniform at all times and to dress and groom themselves in such a way as to 

reflect neatness, cleanliness and safety. All students should dress appropriately so as not to disrupt or interfere with 

the educational program or the orderly operation of the school. Students and parents are expected to honor the 

uniform code in order that valuable school time is not spent examining student attire to determine appropriateness.  

 

When you wear your basketball uniform, your soccer uniform, your cheerleading uniform or any other team 

uniform, you are making a statement.  You are saying that you are part of a team; that you take pride in that team; 

that you understand good sportsmanship; and that you have a winning attitude.  Your HCS school uniform makes 

the same statement. 

  

Sports uniforms also make you easy to identify on the court or on the field.  One of the reasons that school uniforms 

were chosen is for the same kind of identification.  When you wear your uniform, you can be identified quickly as a 

Hapeville Charter School Student.  This easy identification is of great assistance to the local police officers and to 

our faculty and staff to be sure that you are “one of ours” and to keep you safe.   

  

Another reason for sports uniforms is so that you can focus on what you are doing, whether it is track, soccer, 

football, basketball, or cheerleading.  School uniforms allow you to do the same thing; that is, to focus on what you 

are at school to do -- learn -- and not on the current fashions.  In addition, uniforms save your parents money on 

school clothes; sports uniforms are expensive!   

  

Wear your HCS uniform with the pride of a team player.  Tuck in that shirt tail, stand up straight, and put on a 

smile!  You know each morning what has to be on the outside; put your energy towards what you are putting on the 

inside! 
 

The principal or other duly authorized school official shall determine whether any particular use of the school 

uniform is in a violation of the spirit and/or the intent of this school uniform policy.  Violations of the school 

uniform code will be dealt with on an individual basis at the discretion of the Principal or his designee. 
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GENERAL INFORMATION 

 
LOCKERS 

Students may be assigned a locker for his/her individual use at HCS for a non-refundable locker fee paid to the 

school during Open House or the first week of classes.  The locker is for storing books, coats, and personal items 

necessary for school. Please note: 

 Students should not bring valuable items from home. HCS will not be liable for personal items you leave in 

your locker or bring to school with you.  

 To keep your school items safe, we strongly advise you to keep your locker private.  

 Do not trade lockers with another student.  

 Do not let another student share your locker.   

 Do not give another student your locker combination.  

 It is your responsibility to see that your locker is kept locked and in order at all times.  

 You should report any damage, vandalism or non-working condition of your locker to the office.  

 If you do not report vandalism, damage or the non-working condition of your locker, you will be held 

responsible for it.   

 No item considered dangerous by the administration may be kept in the lockers and will be removed if 

found there.  This includes glass or any other object that may be potentially dangerous.  

 Due to the small size of HCS lockers, roller book bags are not permitted and extra large book bags are not 

advised.  

 Clean out your lockers regularly and throw food items into the trash. 

 Please remember that your locker is school property and remains at all times under the control of the 

school; however, you have full responsibility for the security of your locker and what is in it.  

 School officials may make inspections. 

 Students attending HCS should not expect privacy of the contents of their lockers, desks, or other school 

property.  

 

PERSONAL PROPERTY 

It is highly recommended that all personal property be labeled with a student’s name.  Jackets, sweaters, P.E. 

uniforms, logo shirts, cell phones, book bags, lunch bags, purses, etc. can be returned to the rightful owner when 

they are properly identified.  

 

LOST and FOUND 

Personal items that are found should be turned in to the office. Students should check with the office for lost articles. 

Unclaimed item will be donated to charity periodically after students are informed about the deadlines to check for 

lost and found items. 

 

PAYMENT BY CHECK 

Parents may take care of monetary obligations by cash or check. Checks should be made payable to the school. 

There will be $25 charge for any check returned to the school by the bank. 

 

TELEPHONE CALLS 

Students may not be called from class to talk on the telephone during school hours.  Students are not allowed to 

make outgoing calls except in the most necessary circumstances. As part of an effort to teach responsibility, students 

are discouraged from calling home for forgotten items. Students must have written permission from a classroom 

teacher stating a reason in order to use the office phones between 8:30 and 5:00. The school does not have sufficient 

phone lines to accommodate student phone calls at the end of the school day. All arrangements regarding after 

school activities must be made before the student leaves home in the morning. Calls of an emergency nature that 

may involve the interruption of a class to deliver a message to a child must be directed to the principal or assistant 

principal for approval. 

 

We ask that all students please come to school in the morning clearly knowing whether their parents expect them to 

ride the bus, walk home, or be picked up by car in the afternoon. We also ask that parents please know whether or 

not their children are planning to stay for an after-school activity. 

 

 

../../../TEMP/GRAPHICS/modernization/lockr97f.jpg
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CELL PHONES 

Because of truly unfortunate events that have occurred in the United States in the past few years, cell phones have 

become a source of comfort between students and parents.  Recognizing changing times, the HCS administration 

makes accommodations for students to possess cell phones at school under the following guidelines: 

 Cell phones are to be turned off during the school day. 

 Cell phones may not be used during the day, without permission from a teacher or administrator, for any 

reason, anywhere on school property. 

 Cell phones are to be kept out of sight during the day, in a pocket, book bag, or purse. 

 Cell phones are the responsibility of the student; HCS takes no responsibility in case of theft or loss of a 

cell phone. 

 

Any violation of the guidelines listed above may result in confiscation of the cell phone; notification of parents; and 

suspension of the privilege of bringing a cell phone to school.  Continuing infractions will result in more stringent 

consequences. 

 

VISITORS TO THE BUILDING 

All visitors must first check in at the main office and wear a visitors badge before going to other parts of the 

building.  

 

CHECKOUTS 

Photo ID is required of anyone checking a student out of school.  

 

CLASSROOM OBSERVATIONS 

HCS values the concept of parents as partners in education. Parent and community support and assistance are vital in 

all facets of the school program. Parents of currently enrolled students or prospective students may wish to observe 

the classroom setting or perhaps volunteer to serve as an instructional partner in the classroom. Related requests are 

welcomed. Contact the office for more information. 

 

PARENT PARTICIPATION 

There are a number of opportunities at HCS for which a parent can volunteer. Among these are jobs as library 

assistants, cafeteria aides, clinic volunteers, room representatives, and instructional partners. Contact the office for 

more information. 

 

COMMUNICATION WITH SCHOOL PERSONNEL 

It is important that school officials are able to contact parents at any time; therefore, it is necessary that these 

officials have parents’ home and business phone numbers on file.  If you have a change of address or phone number, 

please notify the school within 24 hours 
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HEALTH AND SAFETY 
 

ILLNESS AND INJURY 

If you become ill or are injured during the day, report your illness or injury to a teacher who will refer you to the 

office. If you do not inform the office and miss class, it is an unexcused absence.  

 

MEDICATION POLICY 

Medication should not be brought to school unless it is essential to the health of the student.  If a student must take 

medicine at school, these procedures must be followed: 

 

The medication to be administered by designated school personnel must be sent directly from the pharmacy or 

physician’s office or brought to school by the student’s parent/guardian. The school must receive a Medication 

Administration Directions Form signed by the student’s physician and parent/guardian.  

 

 On the medication container must be clearly printed the following information: 

 Student’s Name 

 Name of the medication 

 Dosage 

 Time the medication must be taken.   

 

 Bring in only the amount of medication that is needed for a school day.  In the case of prolonged need, send in the 

amount for a clearly specified period such as one week or one month.  Extra medication will not be sent home with a 

student. All medication will be kept in a secure location in the clinic. 

 

Students are not allowed to carry any medication with them to school.  Aspirin, Tylenol, and other patent drugs are 

not available from school. Students may carry and administer their medication if these two conditions are met: 

 

1. It is warranted by a potentially life-threatening condition and advised by their physician AND   

2. A Medication Self-Administration Form is on file in the office signed by the student’s parent physician, and 

the principal. 
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INSTRUCTIONAL PROGRAM 
 

Hapeville Charter School strives to provide an excellent middle school education as per our mission statement.  The 

school curriculum is basically the same with Fulton County Middle Schools curriculum.   

 

TEXTBOOKS  

Textbooks for pupils are furnished by HCS. Restitution for lost and/or damaged textbooks or related materials and 

supplies will be required BEFORE a second text or additional materials will be made available to a student. Students 

who owe money for lost or damaged texts or materials will be permitted to use a text during classroom instruction, 

however; they will not be permitted to take the text or materials home for homework purposes.  Report cards may 

also be withheld until textbooks fees are collected. 

 

CONFERENCES 

Parents and teachers should maintain a good working relationship to help students get the best possible education. 

Conferences are good communication tools. Our most important form of communication is the parent-teacher 

conference. The student's homeroom teacher will contact parents at some point during the first semester to arrange a 

time to talk on an individual basis about the student. Additional conferences may be held at any time during the 

school year. If you would like to have a conference with any staff member, please contact the school and 

arrangements will be made.  E-mail addresses for all the staff will be provided to the parents at the first of each 

semester. 

 

HCSCONNECT 

Parents should contact their child’s teachers if there are any questions concerning grades recorded or information 

contained on the child’s report card. Parents can also see their children’s academic improvement, assignments and 

projects through HCS Connect. Parents will be provided username and password. Generally user name is first letter 

of the first name and full last name. 

 

GRADING SYSTEM 

Students receive progress reports throughout the semester; final grades for core academic courses are received at the 

end of the semester (18 weeks). The HCS Board of Directors, in compliance with State Standards, approves the 

grading scale. Grades are reported numerically on all progress reports and report cards. Any grade below 70 is 

failing.  

 

GRADING SCALE   CONDUCT SCALE  
A = 90-100   The teacher will record conduct grades, which are based 

B = 80-89   on student behavior in each subject, as follows: 

C = 70-79 

F = 69 and below   E = Excellent 

I = Incomplete   S = Satisfactory 

W = Withdrawal   N = Needs Improvement 

   U = Unsatisfactory 
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RECOGNITION 

Students are recognized on a regular basis and rewarded for accomplishments. Outstanding student achievement will 

be recognized each semester in three distinct categories: 

 Principal's Honor Roll - students achieving a weighted academic average of 95 or above in all subjects.  

 Honor Roll - students achieving a weighted academic average of 90 to 94.9 in all subjects. 

 Achievement Roll - students achieving a weighted academic average of 85 to 89.9 in all subjects. 

 

Calculations are carried out up to one decimal point, and standard rounding rules are applied.  Connection classes 

and core classes have different weights. 

 

HOMEWORK POLICY 
Homework is an essential part of your successful educational program at HCS. Doing homework will help you 

develop many valuable skills such as good study habits, time management, responsibility, and perseverance.  

Teachers will assign homework that will foster individual learning and growth and that is appropriate for the subject 

area.  Homework is part of all students’ regular evaluations.  It is your responsibility to complete and turn in 

homework on time. In case of conflict regarding homework assignments, the teacher’s record is final. If you or your 

parents have questions about homework, immediately contact the teacher who assigned it. Homework will be given 

regularly by HCS teachers and students are expected to complete homework assignments.  

 

PREPAREDNESS FOR CLASS 

Students must bring the needed materials described in the course syllabus to class each day.  

 

PROMOTION 

At the end of each academic year, students who have made satisfactory progress in academic subjects are promoted 

to the next grade level. In cases where promotion is questionable, the school notifies parents in advance and a 

cooperative/partnership stance implemented to ensure student success. 

  

Middle school students must have a passing grade in language arts, reading, mathematics, social studies, and 

science. A passing semester grade in the connections segment is accomplished by earning an average of 70 or above. 

Any student, who receives an average for both semesters of 69 and below, shall fail the subject for the year. A 

failing grade in a subject can be made up by the student earning a passing grade in an appropriate subject during a 

summer school session. 

 

STUDENT SUPPORT TEAM (SST) 

The purpose of the student support team (SST) is to identify and plan alternative instructional strategies for students 

who are experiencing academic, social, or behavioral problems. The student support team is a committee consisting 

of the referring teacher, the chairperson, and at least one other participant. Parents are invited to attend the SST 

process on their child. The SST process provides problem-solving strategies and instructional support for teachers. 

Questions concerning the referral process should be referred to an administrator. 

 

SPECIAL EDUCATION SERVICES 

Hapeville Charter School recognizes that Federal law governs services to students with disabilities and it is the 

school’s responsibility to ensure compliance with those laws. Students with disabilities will be educated in the least 

restrictive environment (LRE). This means that they will be placed in the setting that puts the fewest limits on their 

opportunity to be educated with students who do not have disabilities. HCS utilizes an inclusive and holistic 

approach to special-education services. All identified students will receive support, remediation, modifications, and 

consultation services as designated within the classroom. A certified learning consultant will be available to provide 

consultation services to classroom teachers who serve special education students, as needed.  HCS shall comply with 

federal and state law that ensures that all students with disabilities will be provided with a free appropriate education 

(FAPE).  

 

FINAL EXAMS 

Final exams will be scheduled during the last weeks of the first and second semesters.    
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SERVICES FOR STUDENTS 
 

COMMUNICATIONS BETWEEN SCHOOL & HOME 

Every effort will be made to ensure good communication between the home and the school. Parents may 

communicate directly with the school staff members via email, voice mail, written request, or by accessing the 

school's web page.   
 

COUNSELING SERVICES 
Hapeville Charter School provides counseling services to students.  The school counselor, or his/her designee, can 

help you plan and succeed in your middle school program and help you look ahead to high school and college.  The 

school counselor can also help with personal issues and concerns. To see the school counselor, make an appointment 

in advance unless it is an emergency. Your parents may call the office to arrange an appointment with a counselor.  

If the counselor is not available and you have a problem, make sure you speak with a teacher or administrator. 
 

FIELD TRIPS 

Grade level and/or team sponsored day field trips are offered to most students. Students suspended during the 

semester that the trip is scheduled are not permitted to participate. Any student who has demonstrated the inability to 

follow rules may also be prohibited from participating. This determination will be made by the administration. Field 

Trips offer exciting ways to learn.  HCS students will have the opportunity to go on field trips at various times 

throughout the school year.  For all field trips, you will be expected to follow these rules: 

 You must bring to school the Field Trip Permission Slip signed by your parents or guardian by the 

specified date.  No phone calls will be accepted as permission.  

 You must follow the Dress Code unless otherwise specified. 

 You must abide by HCS codes of student conduct while on the field trip. 

 Students will be responsible for the classes they miss. 
 

BREAKFAST/LUNCH/NUTRITION PROGRAM 

Students may purchase a nutritional breakfast and lunch in the school cafeteria or may bring their breakfast or lunch 

from home. The cost for student lunch is announced at the beginning of school and can be paid daily or weekly.  

Families requesting an application for free or reduced lunch should contact the administration. 
 

Breakfast and lunch are an extremely important part of a student’s well-being.  HCS staff will never knowingly 

allow a child to be hungry.  Whereas we can not always promise that the food offered is necessarily a student’s 

favorite, we can promise that nutritious food will always be available. 
 

Students are not allowed to use microwave ovens.  If bringing your lunch, please keep this in mind. 
 

SCHOOL PICTURES 

A contracted photographer will photograph students in school.  Picture dates will be announced well in advance of 

the date.  Pictures will be available for purchase. 
 

SUPERVISION OF STUDENTS BEFORE AND AFTER SCHOOL 

Teachers arrive at 7:30 a.m. Students should not arrive before 7:00 a.m. or remain after 4:30 p.m. unless they are in 

a specific activity under the supervision of a teacher. Adults will supervise those students participating in activities 

at times prior to 8:00 a.m. and after 4:00 p.m., for 30 minutes before and 30 minutes after the scheduled activities 

times. The school staff does not assume responsibility for any student remaining at the school beyond the guidelines 

outlined above. All students must be picked up by 5:00 pm. Students who are consistently retrieved late from 

after-school activities may be prohibited from participation. Students who are consistently retrieved late from school 

may be referred to the Hapeville Police Department, the Department of Family and Children Services and/or to the 

Board for possible expulsion. 
 

BUS TRANSPORTATION 

The Fulton County Board of Education provides bus transportation to HCS within an area as defined by the FCBOE 

Department of Transportation. 
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Hapeville Charter School Family Contract 

2010 - 2011 
 

Students are expected to read and discuss The Fulton County Middle School Code of Conduct and Discipline 

Handbook and The Hapeville Charter School Student and Parent Handbook with their parents/guardians and 

indicate both understanding and acceptance of both handbooks by returning this contract as completed and signed. 

Student’s Name:  _____________________________________________________________________________ 

 

I/we, the parent(s)/guardian(s) of the above-named student, in consideration of the enrollment of my/our child in 

Hapeville Charter School do hereby agree to the following: 

1. I understand that Hapeville Charter School is governed by a Board of Directors, the majority of which are 

parents/guardians of students enrolled in the school. 

2. I will help the school to make learning a primary occupation for my child. 

3. I will supervise my child’s homework to ensure that all assignments are completed correctly and on 

schedule. 

4. I will ensure that my child is dressed according to the school’s dress code and that my child will be sent to 

school healthy, clean and prepared to learn. 

5. I will meet with my child’s teacher as requested. 

6. I will volunteer to work at the school a minimum of 8 hours per school year. 

7. I will encourage my child to participate in the school-organized volunteer community activities since these 

kinds of activities are an important part of learning experience. 

8. I understand that this contract is an agreement with all other parents in the school to support the faculty, 

staff, and the volunteers as they work to help my child be a productive member of the community. 

9. I understand that the Governing Board has the authority to suspend or expel my student from school for 

serious violations of the Code of Conduct and/or if the parents, guardian or the mentor fails to take 

responsibility for the conduct of the student or fails to cooperate with the school to help in correcting the 

student’s behavior.  

10. I understand that the policy of the Hapeville Middle School is to promote students based on academic 

performance. 

11. I will take responsibility for the behavior of my child in the school. 

12. I will keep the school informed of a phone number and address given below where I can be reached during 

daytime hours. 
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Hapeville Charter School Family Contract 

2010 - 2011 

 

Student Name:  ________________________________________________________________________ 

Mother/Guardian:  _______________________________________________________________________ 

Father/Guardian:  _______________________________________________________________________ 

 

Address: 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

Phone Number(s): 

 

Home: _______________________________________________________________________________ 

Work: Mother:  _______________________________________________________________________ 

  Father:  _______________________________________________________________________ 

Cell: Mother:  _______________________________________________________________________ 

  Father:  _______________________________________________________________________ 

Any other telephone contact numbers:  (Grandparent, aunt, friend, emergency contact): 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

Email Address(es):  

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

We have read, and understand, the Fulton County School’s Code of Conduct and the Hapeville Charter School 

Family Contract and agree to support Hapeville Charter School by giving eight (8) hours of service to the school 

during the 2007-2008 School Year. 

 
_______________________________________________  ____________________________________ 

Student Signature       Date  

 

_______________________________________________  ____________________________________ 

Parent/Guardian Signature      Date 

 

 

_______________________________________________  ____________________________________ 

Parent/Guardian Signature      Date 

 

 

_______________________________________________  ____________________________________ 

School Principal Signature      Date 
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Hapeville Charter Middle School 
Parent-School Compact (Title I) 

 
Student: 

 

 I will attend school daily and arrive to class on time. 

 I will come to school prepared to learn with all necessary materials. 

 I will complete assigned work in a timely manner and ask questions when clarification is 

needed. 

 I will be courteous and respectful to faculty, staff and parent volunteers. 

 I will adhere to the required school uniform policy. 

 I will accept responsibility for my actions. 

_________________________________________________________________________ 

Student Signature      Date 

 

 

Parents/Guardians: 

 

 I will ensure that my child attends school daily and on time. 

 I will support Hapeville Charter Middle School’s policies and procedures. 

 I will actively monitor my child academic performance throughout the school year. 

 I will attend parent/teacher conference and participate in discussions relating to the 

education of my child. 

 I will complete fifteen volunteer hours during the school year. 

 I will attend a minimum of four PTCO meetings, and/or  parent workshops. 

__________________________________________________________________________ 

Parent /Guardian Signature     Date 

 

 

School: 

 

 We will provide a high quality curriculum and instruction in a supportive and effective 

learning environment that will assist your child meet local, state and national academic 

standards. 

 We will provide parents with quarterly notice on your child’s academic progress. 

 We will provide opportunities for ongoing communication between parent and teacher 

via: 

Newsletters, School websites, Parent meetings, Emails, and Home Access Center 

 We will provide a safe and secure learning environment for your child(ren). 

 We will provide your child(ren) the opportunity to learn outside of the classroom. 

____________________________________________________________________________ 

School Administrator      Date 
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Hapeville Charter Middle School 
Parent-School Compact (Title I) 

 

 

 

 

Teachers: 

 

 We will require high student expectations. 

 We will build a positive relationship with our parents. 

 We will improve student achievement. 

 We will provide a safe and productive learning environment. 

 

____________________________________________________________________________ 

Teacher Signature       Date 

 

I understand that if the items agreed to in this contract are not met, (my student may lose certain 

privileges and may be placed on probation or may lose the privilege of attending Hapeville 

Charter Middle School. 
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 Notification of Video Monitoring Policy 

 

 In attempts to provide a quality environment and promote the safety of our students, faculty, staff, and 

visitors Hapeville Charter Schools will be implementing the use of video monitoring and recording devices and/or 

concealed surveillance throughout our campuses.  Through video monitoring, Hapeville Charter Schools strive to 

provide a higher quality educational environment by monitoring both the actions of individuals on campus, as well 

as the condition of the campus itself.  With this system, the school will be able to address on-campus issues with a 

clearer understanding of the circumstances involved.  Though adequate signage will be posted in plain view in high 

traffic areas and entrances, surveillance devices may or may not be monitored at all times. 

 

Where Will Surveillance Be Employed? 

The use of monitoring equipment will be used not only in areas generating a high volume of students and, but also 

where staff and faculty may congregate. Areas of general application include but not limited to: 

 Entrances 

 Hallways 

 Stairwells     

 Labs and Specialty Labs 

 Parking Lots 

 Front Offices 

 Gyms 

 Supply Rooms 

In addition, monitoring devices may be placed in classrooms to enrich our students learning environment by 

monitoring staff instructional strategies, employee evaluations and/or personnel development. 

 

Though Hapeville Charter Schools strives to protect our people and our facility, we value the privacy of our 

students, faculty, and staff.  For this reason, monitoring and surveillance will not be employed in areas where 

faculty, students, staff, and visitors have a “reasonable expectation of privacy”.  These areas include: 

 Bathrooms 

 Gym locker rooms or changing areas 

 Private Offices (without consent) 

 

Signature of Acknowledgement: 

In reading and signing this notification, you are acknowledging the use of video monitoring and recoding equipment 

on the grounds of Hapeville Charter Schools.  By doing this we hope to provide a better educational experience for 

staff, students, and parents by enriching the environment and the interactions with others. 

 

 

Parent/Guardian Signature: 

 


