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Policy Detail

Employment records for professional and classified personnel shall be maintained in the
Records Section of the Personnel Department.

Records are kept current on all present employees. Upon separation, these records shall be
placed in the inactive file.

Necessary rules and regulations shall be established to assist in the administration,
orderly accumulation and supervision of personnel records, release of such information to
the extent required or allowed by law and to provide opportunities for an employee to
Inspect one's own personnel record.
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