FULTON COUNTY SCHOOLS
Talented and Gifted Program - High School Seminar Contract

Name:  ________________________________________________   Lunch: ________     School:   Alpharetta High School   Year:   2007    Semester:  Fall
Course Title: 
Inside LINK to the Outside World 
  Period: Rotating            Day of Week Offered:  Friday           TAG Teacher: Ms. Swartz   

	Check One:

_X_ Seminar       ____ Individual Project


	Goal Statement: The students will decide on an internship focus (related to their career interests), i.e. medicine. The students will practice interviewing skills and compose a resume, cover letter, and construct a portfolio.  The students will also learn about business ethics, professional attitudes, and attire in order to become more polished for their upcoming internship and adult life.   



	Content Areas:

____  Soc. St.        _X_ Lang. Arts

____ Science        ____ Foreign Lang. 

____ Computer    ____ Fine/Perf. Arts
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____ Math            _X_ Car. Tech
	Course Objectives:  As a result of participating in this study the student will be able to:

1) Compose a resume, cover letter, and construct a portfolio that showcases his/her individual accomplishments.

2) Practice interviewing skills, reflect on his/her interviewing skills and those of  his/her peers, and analyze interviewing skills.

3) Investigate and judge discussions and suggestions on business ethics, attire, and attitudes.

4) Decide on an internship focus and express these wishes via an email and interview with Ms. Drummond.

5) Interpret the TAG Internship Manual for Fulton County Schools and discuss the requirements of the program.  



	Learner Goal:

____ To develop advanced research      

          methods and independent study  

          skills.

_X_  To generate new ideas and products 

          original to the learner.

____  To develop higher order and 

          critical-thinking skills.

_X_ To develop advanced 

          communication skills.
	Obj.#
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	Activities/Products:  The student will…

Week  1: (Class) Organization and Assignments

· Introductions and sign contract
· Issue Who Moved My Cheese?
· Panel of interns to visit and conduct Q & A
Week  2: Resume
· Construct and edit resume
Week  3: Cover Letter and Reference List

· Construct and Edit Reference List and Cover Letter (advice in booklet)  

Week  4: Interviewing Strategies
· Discuss interview components 
· Introduce interviewing strategies & consider networking opportunities
Week  5: Business Attire
· Review all of the Do’s and Do Nots of Interview Attire at http://amdt.wsu.edu/research/dti/General_Guidelines.html 

· Fill Out Worksheet on the Basic Do’s and Do Nots of Interview Business Attire for Your Gender and Describe the Outfit You Will Wear for Your Mock Interview 

Week  6: Who Moved My Cheese? and Introduce Career PowerPoints
· Read Who Moved My Cheese? and answer the discussion questions provided
· Conduct mock debate focused on book

· Introduce/assign Career PowerPoint project (next 3 weeks) and review expectations
Week  7: Career PowerPoint Day 1
· Students present PowerPoints highlighting their internship/career path (group 1 of 3 presents)
Week  8: Career PowerPoint Day 2 

· Students present PowerPoints highlighting their internship/career path (group 2 of 3 presents)
Week  9: Career PowerPoint Day 3
· Students present PowerPoints highlighting their internship/career path (group 3 of 3 presents)
Week  10 & 11 (Back-to-Back Period): Guest Speakers, Sign-Up for Next Semester, & Money Management
· 2-3 guest speakers in relevant/popular careers will visit class to give career tips and do Q & A 
· If you intend to intern next semester, sign up with Ms. Drummond (sign-up sheet)

· Highlight Top Ten Money Making Mistakes, Getting Your Money’s Worth, and Money Matters handouts
Week  12: Mock Interviews II Final Resumes, Cover Letters and Reference Lists Due
· Sign-up for a Mock Interview with Ms. Swartz and submit a final resume, cover letter, and reference list. Notebooks Due
	
	
	

	Contacts:  Weekly (Friday)
	# of Absences
	Completed Project
	Credit or No Credit

	Signatures:

Student: _____________________________________________________________________

TAG Teacher: ________________________________________________________________

Other:  ______________________________________________________________________
	
	
	

	Resources:
	Fulton County TAG Internship Manual , LINK Booklet, Multiple Web Sites, Who Moved My Cheese?

	Student Internship Focus
	
	Student E-mail Address 
	Semester and Year of Internship

	
	
	
	


