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Naming and Sizing Images:
· Sizing Images:  

· Use Photoshop or Elements to size:

·  horizontal photos to 9 inches wide, 72 dpi; 

· vertical photos to 7 inches tall, 72 dpi 

· See attached sheet on specific instructions on how to do this. Note that if this doesn’t make sense to you, it’s past time for you to take one of our PhotoShop/Elements courses! (  If you can’t make this happen for now – just post them in their native (out of the camera) format, named as follows.  

· Naming Files

· Use the following system please:

· ms_grade_unit#_your last name; ex:  ms_6th_2_jennings

· hs_course_unit#_your last name: ex:  hs_intro_3_jennings; hs_sculpture_2_jennings

To Size a Picture Using PhotoShop

Directions for PhotoShop 7.0: Other versions, including Elements are similar.  

Notes: 

· 72 pixels per inch is the common pixel/inch (resolution) for PowerPoints because that is the maximum resolution most computer screens show.  If you leave files at a higher resolution, they take up unnecessary space on your hard drive and make your files load slowly.  

· JPEGS are a type of file that takes relatively little space on the hard drive and can be adjusted to take more or less as desired.  

· Caution! Don’t open and save JPEG files over themselves. Each time open and save them they loose a bit of detail.  

· Caution!  Most people keep their original photo files in their unaltered state in case they need higher resolution later.   

Open PhotoShop or Elements
· Open your picture in PhotoShop

To size the image: 

· On the Top Bar, click Image/Image Size

· In the box that comes up:

· Be sure there is a check mark beside constrain proportions

· In the DOCUMENT SIZE section: 

· If the unit of measure isn’t showing in inches, click the drop down boxes on height and width and select inches

· Change height to 7 inches, width will change automatically

· Change RESOLUTION to 72 pixels/inch

Save your file as a JPEG:

· On the top bar select file/save as 
· In the FILE NAME section, name the file according to the directions below

· In the window that comes up under FORMAT, click the drop down box and select JPEG

· Look at the top of the box and be sure you are saving it to the folder you want it in

· Click SAVE

· A box will open up, move the slider bar to “8” 

· Click okay

Congratulations (! You’ve just sized your image both in inches and pixels.
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Creating Macros in Photoshop for Saving Images Multiple Images Quickly
Dana Jung Munson – Chattahoochee HS
1. [image: image3.jpg]


In Photoshop, open the ACTIONS window. Go to WINDOWS on the main menu bar and select ACTIONS. You might already have it open. It is the same window with HISTORY, and all you have to do is select the ACTIONS tab.
2. Choose the CREATE A NEW SET icon. If the Default Actions are open, you might want to close them by selecting the arrow to the right of the folder. It makes it easier to work.
3. Give the New Set a name. I use Fulton Art Dept. Select OK. 
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4. Now you are ready to create your first macro for vertically oriented images. Open an image you want edit. 
5.  Select the NEW ACTIONS icon. It looks like a page with corner flipped up.
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6. Name the new action Vertical and select RECORD. [image: image6.jpg]Hstory | Actions
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7. Go to the main menu bar and select IMAGE and then IMAGE SIZE.
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Make sure the box for Constrain Proportions is selected. Change the height to 7, and the resolution to 72. Select OK. 
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Select STOP PLAYING/RECORDING (and your image is sized correctly).

10.  Now you need to create a macro for horizontally oriented images. Open a horizontal image. 
11. In the ACTIONS window, highlight the Fulton Art Dept folder.  Select the NEW ACTION icon.

12. Name the new action Horizontal and select RECORD.


13. Go to the main menu bar and select IMAGE and then IMAGE SIZE.

14.  Make sure the box for Constrain Proportions is selected. Change the width to 9, and the resolution to 72. Select OK.

15. Select STOP PLAYING/RECORDING (and your image is sized correctly).  


Making the macros work:
Open any image you want to edit. Crop it and alter the image. When you are ready all you need to do is high-light either VERTICAL or HORIZONTAL, and then select PLAY. Your macro will take care of everything! 



