Creating Emerging-Advanced-Proficient Pages in 

Word or PowerPoint
Word

· Store your pictures in a file on your C drive ( My Pictures, under My Documents is a good place): Be SURE to back this file up often; if your C drive dies, you’ll loose your photos!
· Open a Word Document

· Navigate to the folder with your pictures (changing the view to thumbnails will let you see the images)

· Right click on the picture you want; then on “copy”

· Go back into the word file and paste the picture into the file ( Ctrl V or Edit / Paste)

· If the picture is too large, size it by clicking on one of the little boxes that show on the corners and drag it inward to make it smaller.  

· Type your label below the picture and then repeat to insert other pictures.  

· See Sample page below. 

PowerPoint

· Open a new Power Point file

· Click on the first slide

· On the top bar select: Insert, Picture, From file

· Navigate to the picture you want, click on it, then click “insert” in the lower right hand of the box that appears
· If the picture is too large, size it by clicking on it so the little circles show on the corners and drag it inward to make it smaller.

· Then drag the picture into place.

· Insert text boxes as needed to type labels: Insert, Textbox, drag the cursor to make a box the size you want, type inside it. 

· When you are ready to add another slide, select Insert, New Slide and repeat the process.

· Sample is attached in another file.

If you store your photos on your C-Drive be SURE to backup your picture files often – if your C drive dies, you’ll loose your photos!

Draw/Paint 1: Value to Model Form


[image: image1.png]


   Emerging

[image: image2.jpg]


   Proficient
[image: image3.jpg]


   Advanced

_1221315031.bin

