Purpose

Purpose
Use this procedure to find out who is included in the approval workflow for a requisition.
Trigger

Perform this procedure when a requisition has not been approved and you want to find out who the
approver should be.

Transaction Code

MES53N
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1. Start the transaction using the menu path or transaction code.

SAP Easy Access

N a6 EE

I [0 Cross-appication Components

) S lton

b ] vasran Resources

S County Schools
Where Students Come First

Bs a reminder, for all lssues pezsa contect

:the SAP Help Desk at S#Prelpdestiéfibmnschootsiong
o HREEE-055

| plmmnmm|m| |

2. As required, complete/review the following fields:

Command R The field used to call a transaction in SAP. The Command
Field is located on the left of the standard toolbar

Example:

me53n
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Display Purchase Req. 10002461
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3. Click button |

4, Click Workflow=Workflow overview menu item |_

_% This document outlines two different methods to determine the members of the approval
workflow for a requisition
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Data on Linked Workflows

Current data for started workflow: FCS Workflow for Overall Req Release

Steps in this process so far
Step name Status Result  Time stamp  Agent
. 02/21/2008 - [
Purch isition n m Tabl Completed 08-14-19 Workflow System
A nt Purchase Requisition nt 02/21/2008 -
Tabl Completed 08-14-19 Workflow System
. 02/21/2008 -
Purch isition n m Tabl Completed 0R-14-19 Workflow System ﬂ
1
5. Drag scrollbar to to scroll down page
6.  Click Information... link label [T/
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Recipients:Please release purchase requisition 100

I@Recipierﬂs:Please release purchase requisition 100

Overall release of reguisition

Juanita ¥ Nelszon Eﬁ

L[]l [ I[4][¥]
| Cryeerall wiew | Ory. assignment |

7. Click Close button

The remaining steps show another method to find out the members of an approval workflow
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Data on Linked Workflows

8. Click button .
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Workflow Log
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Choose Detalls to display more detalled information
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9.  Click Ready tree item .

Which Agents Do You Want To Display?

[ErvWhich Adgents Do You Wart To Display 7

[ Agents
m Pozzible agents
g, Excluded agents

10.  Click Agents button B Agerts
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Recipients:Please release purchase requisition 100

I@Recipierﬂs:Please release purchase requisition 100

Overall release of reguisition

Juanita ¥ Nelszon

[ ]I I
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| Cryeerall wiew | Ory. assignment |

11. Click Overall view button .

12.  Click label ™ to expand folder

13. Click label =& to expand folder
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Recipients:Please release purchase requisition 100

I@Recipierﬂs:Please release purchase requisition 100 /
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14. Click Close button [ .
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You have viewed the members of the approval workflow for a particular purchase requisition
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