Purpose

Purpose

Use this procedure to view a list of employees in your Organizational Unit (school/department). For each
employee, the list will display:

» Personnel Number

* Personal ID Number (SSN)

» Last Name

» First Name

» Position

» Organizational Unit (school/department)

Trigger
Perform this procedure when you wish to view a list of employees in your Organizational Unit.
Prerequisites

* none

Menu Path
Use the following menu path(s) to begin this transaction:

* Human Resources % Personnel Management # Admin 3 Info System 3+ Reports &
Employee + S_AHR 61016362 - Flexible Employee Data

Transaction Code

S _AHR_61016362
Helpful Hints

Remember to select the correct variant El

Fulton County Schools / SAP 1 of 9



Procedure

1. Start the transaction using the menu path or transaction code.

SAP Easy Access
|:n
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Menu  Edit Favorites Estras

|GI |

Systern  Help
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SAP Easy Access

(]| (=[]

= £ Favorites
b Time

3| PAZO - Display HR Master Data
CATS_DA - Display Working Tirmes
FT_QTA10 - Ahsence GQuota Information
FPC_PAYRESILT - Display Payroll Results
PUOC_10- OfFCycle Workbench
PCO0_MIE_CWTR - Wage type reparter
ZHR_TM_RECOM - Reconcile CATS and CASE job data
PCO0_M10_CEDT - Remuneration statement

FT_BALOOD - Cumulated Time Evaluation Results

PCO0_M10_CALC_SIMU - Payroll -= Simulation
= {59 SAP menu
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2. As required, complete/review the following fields:

Field R/O/C Description

R
Example:

S_AHR_61016362

&

3. Click button :
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Flexible Employee Data

= EEE
Program Edit Goto Systern  Help

| & 1B @@ CHE L1000 IR @E

Flexible Employee Data

Furt Search helps || & Sort order = o structure
Key date
@ Today
O Other keydate

Key Date Iﬁ']

Selection

Personnel Numhber lEl

Additional data
| = Figld selection

| I [ s_aHR_61016362 P3| seP-PROAPPZ [INs | |7

4. Click button .

Find Variant
I Find variant

Yariant | |
Erwironment |_|

Created hy |REYNDLDEE1
Changed by |

ariginal language |_|

5. Click Created by field "ETNOLDSET |

) I A
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6. Clear the Created by field by pressing the backspace/delete button on your keyboard

7. Click button .

ABAP: Variant Directory of Program RPLICO10

III?AEIAF‘: Yariant Directary of Program RPLICO10
E1E L E =)

Yariant catalog for program RPLICO10
Variant name |Sh|:|rt description |E|P|Cha
IMRAMNS_MASTER Transportation Master Data AR |:
A A |BAP
DEMO_DATA Demaographic Info A __|
EMPLOYEE IMFO [ PerslD and Social A REY
ERRORO1 A |BAP
F1 A SAF'E‘
GG _TEST A SAF'E'
L[] |[4][+]

8. Click label EMPLOYEE IMFC | PerslD and Social A RE‘r.

9. Click button .
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Flexible Employee Data

|II7

Program Edit Goto

System  Help

| & 1B @@ CHE L1000 IR @E

Qw

Flexible Employee Data

Further selections

Search helps || &

Sort order

= o structure

Key date
@ Today
O Other keydate
Key Date

I

Selection
Personnel Numhber

Employment status

FPersonnel araa

Personnel subarea

Employee group

Employee subgroup

| 'JJJJJ j

Payroll area

Additional data

|§> Field selection {active)

I [ 5_aHR_61016362 (3| 5AP-PRDAPPZ | INS |

i

10. Click Org. structure button
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Choose Organizational unit
I@Chnnse Oryanizatiohal unit

Mame ID Code Valid from  |Valid to |
= & Organizational structure
I [ [] Banneker, Benjamin High 0 10000178 07020402740 0140152006 Unlimite

)| —

1.

£y
If your school is not displayed, select the unrelated objects 22 button. Check the radio box next to

your school. O,

12. Click button .
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Flexible Employee Data

=g

Program Edit Goto

System  Help

Qw

& 90 ([ CeaQ CHE o0 RE@ D

Flexible Employee Data

3

I
_|—|c|ns

=  searchheips [ =

Sort order ||E> 0rg. structure

Key date
@ Today
O Other keydate
Key Date

Selection
Personnel Numhber

Employment status

FPersonnel araa

Personnel subarea

Employee group

Employee subgroup

"JJJJJ j

Payroll area

Additional data

|§> Field selection {active) I

I [ 5_aHR_61016362 (3| 5AP-PRDAPPZ | INS |

i

13. Click button
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Flexible Employee Data
=g
| List Edit Goto Views GSeftings

@

Systern  Help

Qw

JH ¢aQ@ CRE SDLoa | BE @

L

Flexible Employee Data

Flexible Employee Data

Key date: 02/29/2008

Fersonnel Murmber| Personnel 1D NumneriLaat Marme First Marne Fosition |Orgamzatinna| Unit

TCH-AD ASST - ADMIM ASST (370 Banneker, Denjamin High [=]

TCH-HIGH - EMGLISH (235) Banneker, Benjamin High E|

TCH-YOC 185 - HEALTH OCCUPATIONS (4600 Banneker, Benjamin High ]

TCH-ART - ART (210) Banneker, Benjamin High |
TCH-MIMH 2 - MILDLY MENTALLY HANDICAPPED | Banneker, Benjamin High
TCH-MIMH 2 - MILDLY MENTALLY HANDICAPPED | Banneker, Benjamin High
- - - TCH-HIGH - HS MATH {270) Banneker, Benjamin High
Data hidden in this TCH-MOID 2 - MODERATE MENTALLY HANDICAPP |Banneker, Benjamin High
- - COUNS-S5EC - COUNSELOR (3800 Banneker, Benjamin High
'tl'all'lll'lg doclll'l'l.l'lt MEDIA SPEC - MEDIA SPECISLIST (365) Banneker, Benjamin High
TCH-OH 5C - ORTHOPEDICALLY HANDICAPPED ( Banneker, Benjamin High
P5SYCH 208 - SCHOOL PSYCHOLOGIST (388) Banneker, Benjamin High
SRO-RESOURCE OFFICER (NO SUB REQD) (37 | Banneker, Benjamin High
TCH-IRR - INTERRELATED (585) Banneker, Benjamin High
FPARA-SP ED - SCHOOL ASSISTANT SPECIAL ED | Banneker, Benjamin High
COUMNS-SEC - COUNSELOR (380) Banneker, Benjamin High
TCH-HIGH - HS MATH {270) Banneker, Benjamin High
TCH-HIGH - HS MATH (270) Banneker, Benjamin High
TCH-HIGH - HS BIOLOGY (292) Banneker, Benjamin High
ASST-CLINIC - CLIMIC ASSISTANT (072) Banneker, Benjamin High

TCH-HIGH - HS MATH (270) Banneker, Benjamin High |§|

TCH-IRR - INTERRELATED (585) Banneker, Benjamin High E‘

[ I [ s_aHR_61016362 P3| seP-PROAPPZ [INs | |7

14. Once you have reviewed the documents, click button

15. Click button @ to exit.
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to go back.



You have displayed a report that details vital employee information for your school. If you want to export

the report press the export button
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